附件： 

一、签证预审材料
1. DS-160表确认页复印件（商务类签证）;

2. 当前有效因公护照复印件;

3. 照片一张(2*2英寸,白底,6个月内近照)，用别针别在DS-160表确认页复印件上;

4. 市外侨办照会复印件（由市外侨办提供）;

5. 邀请函复印件;

6. 申请人英文简历(须严格按随附样本格式完整填写)。

特别提示：申请J签证须提供DS-2019表复印件,F签证须提供I-20表复印件,HLOPQ签证提供I-797复印件；申请人提交上述材料时请按以上顺序摆放。

二、签证面签材料

1. 当前有效因公护照;

2. DS-160表确认页;

3. 签证申请费收据(签证处留存联)，订在确认页左下角;

4. 市外侨办照会原件（由市外侨办提供）;

5. 邀请函原件;

6. 申请人英文简历(须严格按随附样本格式完整填写);

7. 其他需要提供的签证辅助材料（不需向我处提交，由申请人本人面签时携带，根据美领馆要求提供）

特别提示：申请J签证须提供DS-2019表原件,F签证须提供I-20表原件,HLOPQ签证提供I-797原件；申请人需做好签证材料准备工作，2-6项材料请按以上顺序由上至下用申请人护照夹放，面签时递交；二人以上团队面签时，按团队名单依次序进行。外办的照会原件、邀请函原件由团长护照夹放。

三、申请人英文简历样本（见下页）

SURNAME, GIVEN NAME
Employer,

City, Province, POSTCODE, P.R. China

Work Telephone number, Home Phone Number, Mobile Phone Number

Email address
Personal:
DATE OF BIRTH (01-JAN-1901), PLACE OF BIRTH (City, Province)
Education:
NAME OF SCHOOL, City, Province, China. DEGREE (Ph.D, MA, BA) in MAJOR (Physics, Math, etc), YEAR OF DEGREE, Advisor’s name
Ph.D Thesis:
Title, Area of research, Advisor, Year of Publication
Work Experience (past 10 years):

4/2005-present:
TITLE, Employer, City, Province. Specific job: (Example: Taught course on spin polarized transport structures.)

9/2001-3/2005:
TITLE, Employer, City, Province. Specific job: (Example: Worked on theoretical model of giant magnet layers.)

6/1990-7/2001:
TITLE, Employer, City, Province. Specific job: (Example: Was Sr. Colonel of logistics unit of Chengdu Military Region.)

Research Areas:

EXAMPLE:

(1) Spintronics:  spin polarized transport properties in layered, tunneling, and semiconductor structures; 

(2) Magnetism in nanostructures including layered films or nanoparticles, as well as in bulk materials.

(3) Applications based on magnetic materials.  

Specific Work Expertise/Skills: 
EXAMPLE:

(1) Machining nickel alloy bolts; 

(2) Genetic separation of cells.

(3) Able to fly jet engine aircraft.  

Patents:
NAME OF INVENTION, PATENT NUMBER, DATE. 


Publications:

1． Name, other authors. “Article Title”. Journal Title. YEAR.
2． Name, “Book Title”. Publisher. YEAR.
3． Name, “Paper Title”. Conference where presented. YEAR.
Travel History (past 10 years):

Month/Year-Month/Year:
Country, Purpose (Business or tourism), sponsor

Month/Year-Month/Year:
Country, Purpose (Business or tourism), sponsor

